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SPOUSE/DEPENDENT TUITION REMISSION FORM 

Any full-time employee who has been employed by the University for at least one (1) year is eligible to receive 
remission of tuition for a legal spouse or dependent children enrolled at Huston-Tillotson University. 

"Dependent child" is defined as an unmarried natural child, adopted child, stepchild or legal ward who is 24 years of 
age or younger as of the first day of the semester for which the class is offered and who is claimed as a dependent by 
the employee for income tax purposes based on IRS guidelines. In the case of legal separation or divorce, a natural or 
adopted child or legal ward may participate in this program regardless of which parent declares the child as a 
dependent for income tax purposes. 

The spouse or dependent child must be admissible under the normal standards of the University; may enroll for a full-
time or part-time program, or for a single class; and must maintain satisfactory academic progress as required for 
receiving financial aid. The Spouse/Dependent Tuition Remission program does not cover application fee, general 
fees, room, board, or other fees. 

Eligibility for spouse/dependent remission is based on the following schedule: 

After 1 year's employment - 20% 
After 2 year's employment - 40% 
After 3 year's employment - 60% 
After 4 year's employment - 80% 
After 5 year's employment - 100% 

Previous employment with Huston-Tillotson University will be counted toward the total years of service when 
determining the applicable remission percentage. 

Employee’s Name HT ID Date of Employment 
Remission 
Percentage 

Spouse/Dependent’s Name Social Security # 
Relationship to 

Employee 
Semester 
Enrolled 

I certify that the above-named dependent is either my legal spouse or my dependent, unmarried natural child, adopted 
child, stepchild or legal ward who is 24 years of age or younger as of the first day of the semester for which the class 
is offered and who is claimed as a my dependent for income tax purposes based on IRS guidelines. 

1. Employee Signature Date 

2. Financial Aid Date 

2. Dependent Tuition Amount $ Date 

3. Student Accounts Date 

4. Human Resources Date 
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