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Annual Staff Self-Assessment Form

Employee Name & Title:											
Date of Last Evaluation:					Date of Upcoming Evaluation:				 Evaluator’s Name & Title:											

This form is to be completed by an employee after considering the supervisor’s comments from the previous review (if applicable), personal career goals, and the unit/department’s strategic goals.  Answers are to be turned in on a separate sheet.  Employees should turn the completed form into their supervisor prior to their scheduled performance review.  SUPERVISORS:  Do not turn this form in to Human Resources.  It is for your use and files.

1. On a scale of 1 to 10 (10 being high), rate yourself on the overall level of customer service you feel you provide?
2. On a scale of 1 to 10 (10 being high), how happy are you in your current role?
3. On a scale of 1 to 10 (10 being high), rate your overall job performance.
4.  List the goals that were established in your last review, stating whether they have been met.  If they have not been completed, comment on the progress to date.
5. List additional accomplishments throughout the last review period that were beyond the established goals.
6. Comment on how your job has changed over the last review period.
7. Review your job description and compare it to what you do.  Is your job description accurate and up to date?  If not, what changes need to be made?
8. What projects have you spent the majority of your time working on?
9. In what areas have you made the most progress in your work this year?
10. What have you done to improve your job-related skill and/or knowledge this year?
11. What are the biggest challenges/obstacles you face in your job?
12. How well do you feel you communicate with your supervisor, co-workers, etc.?
13. Where do you think you need to/would like to make any improvements during the upcoming year and how do you plan to make these improvements?
14. What suggestions do you have as to how your supervisors, co-workers, and/or others can support you in your present job and with future career goals?
15. Please indicate any other specific areas that you wish to discuss during your performance review.
16. List 3-5 goals that you propose for the coming year.	
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